Downloading Files from eLearningBCC

This tutorial will take you through the steps needed to successfully access, download, save and modify
files from eLearningBCC.

Q: Why should I or when would I download files?

A: Any time your instructor wants you to answer questions that are in a Microsoft Word document (like
a quiz or test, essay assignment, or form) you will want to download and save the file BEFORE you
answer the questions. If you do not download the file first, but instead open it and type directly in the
eLearningBCC work area you may not be able to save your work and/or may lose it!

To make sure that you are able to save your work, follow these steps to download the file to your
system!

Locate the file you need:

Tahle of Contents for
NUR 11 Clinical Forms

L:_|1 Clinical Focus Diagnoses and Clinical Skills

...1.1 Spring 2007 Clinical Focus Mursing Disqnoses < Click on the link to access the file.
.2 MCP Phase 1 .doc Format Form fill
\...2.1 NCP Phase 1 2006-2007 Cover sheet Depending on the browser you are using
5.3 NCP Phase 2 .doc format form fil (Firefox or Internet Explorer) you’ll be prompted
4.4 NCP Phase 3 .doc format form fil in different ways to save/open the file.
4.5 NCP 2004 POF Files PRINT only
(4.6 Self Evaluation Not all links in eLearningBCC are links to
4.7 NBHCC Observational Experiences Microsoft Word documents! Some files may

automatically display in the browser and others
may require you to open another program.

@- Using Firefox

Opening lab%20policy%2020052006. doc ] If you are using Firefox you will be presented with a
dialog box that asks you to Open or Save the file. You
can select “Open with...” and Firefox will automatically

You have chosen to open

|E|J lab®Z0policy %e2020052006.doc

which is a1 Micrasaft Word Document launch Microsoft Word (or another word processing
fram: http:fsrvdl. bristol.mass edu program) to open the file. Once it opens, be sure to save it
‘What should Firefox do with this file? to your own System!

Micrasaft Office Word (defaulk) w

7 N

() Save to Disk
[ Do this automatically For Files lik this from now on. If you are using Internet Explorer, things are a bit more
complicated. The next page will explain how to download
files from IE. As a reminder, the college HIGHLY
recommends the use of Firefox instead of IE for
compatibility reasons!

Ok l [ Cancel ]

CITE Lab — Bristol Community College 3/27/07 1of2



é Using Internet Explorer

If you are using IE and click on a file, it will appear that nothing has happened and you’ll see a blank
screen. Most students assume that the file isn’t really there or that there is a problem with their system.
In reality what has happened is that Internet Explorer has blocked the file from being downloaded.

2 Blackboard Learning System - Microsoft Internet Explorer

File Edit View Favorites Tools Help When Internet

@Back - \_) \ﬂ |§| _;“J /'__‘JSearch \E‘EJ Favatites ﬁc} 3. N i ﬁ i‘i Exploci‘er bIIOCl;S a file
rom downloading a

Address |:Ej hittps: ffsrvdl bristol.mass, edufwebct furw/lc20391 16001 tpdfcobaltMainFrame, dowebct .
‘% Tir help protect vour security, Inkernet Explorer blocked this site from downloading Files o your compuber, Click hees For options. . < Small YellOW bar Wlll

dCcessBCC appear above the
% accessBCC area.

Click on that yellow bar and select Download File.

5 To help protect your security, Internet Explorer blocked Hhic_cita Fram dovunlaading Filas bo your computer,

Download File, ..

What's the Risk?

Information Bar Help

Once you select Download File the file does not actually download. Instead you will be taken back out
to your main list of eLearningBCC courses. Navigate back to the file you want to download and select it
again. This time you should be presented with the following dialog box:

File Download B3] Unlike in Firefox, you will want to Save the file — not
- Open it.

Do you want to open or save this file?

@j Mame: nur 11 spring 2007 clinical grid. dac Saving will allow you to navigate to a location on your
Type: Microsaft \Word Document, 38.5 KB .
Fro vl brictol mase.od own local system and save the file to your computer.

You may want to save the file to My Documents (if you
Rl ([@ Caeel | | are on a PC) so you can locate it after saving.

Always ask before opening this tppe of file
Once you have saved the file to your system minimize

@ ‘while files from the Intemet can be useful, some files can potentially the brOWSCr WindOW (meaning hlde lt from your VieW)

harm your computer. IF pou do not trust the sournce, do nat open or

save this file What's the risk? and g0 and locate the file.

Double click on it and open it up in Microsoft Word — you should now be able to edit, save and print the
file!
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